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The Scheduling Course Catalog 

Updating the Course Catalog 

December 17, 2019 ● Version 4.0 

Each year, IT creates a new course catalog that contains all courses available to your school for use in 
the next school year. When the course catalog is updated, the list of available courses is narrowed down 
to only the courses your school plans to offer. 

If the course catalog is missing a course that your school plans to offer, contact Marcellus Walker at 
mwalker@sandi.net to request the course be made available for next year. 

IMPORTANT! Before disabling (unchecking) a course from the course catalog, any scheduling course 
setup associated to that course must be deleted; course requests, teacher assignments, course 
relationships, constraints (including section links), course sections created by the Builder or by hand, and 
“Schedule this Course” in course preferences. 

New courses made available to your school after IT creates the course catalog will appear unchecked. 
The new course must be enabled (checked) in order to schedule it for the future year. 

1. On the Start Page, select PowerScheduler. 

2. Under Scheduling Setup, select Course Catalogs. A warning icon indicates there are 
unavailable courses in the course catalog. 

3. On the Catalogs page, click the Edit Course Catalog link.  
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4. By default, all courses made available for scheduling in the future year are automatically 
enabled (checked).  

• Courses in red with a warning icon  must be disabled. Uncheck the box next to the course. 

• Uncheck the box next to each course you do not want to schedule next year. 

• HINT! Select the Uncheck All button to clear the checkbox for all courses, then apply a 
check to each course being offered. 

This button will be disabled if course requests have been added for the scheduling year. Once 
the Uncheck All option has been selected and the page submitted, this process cannot be 
reversed. 

5. Click Submit. 

 


